Shopfitting ani{ Cabkinet
Making WHS Management
Plan


https://bluesafeonline.com.au/product/shopfitting-and-cabinet-making-whs-management-plan

Blue Safe Order Online

ONLINE <= oy
Table of Contents
PUIPOSE @NA SCOPE ..oveeiiieceeeeee et e e e 5
WHS Policy Statement ........ccoo oo 5
WHS Roles and Responsibilities.........ccooiiiiiiiiiiiiei et 6
Officers (Directors and Senior Management).............ccooovvvviiiiiiiiiiiiiiiiiiiiiiiieeeeee, 6
Managers and SUPEIVISOIS............ocuuuiiiiiiieeee e e et e e e e e e e e 6
Workers (Employees, Apprentices and Labour Hi =) ............cccoooveeiiiiininnn. 7
SubCoNtractors .........coeveeiviiiiiiiiiieieeeeeeeed e 7
Visitors and Clients...........ccccociii 0 i e 7
Consultation, Communication and Participation............... oo, 8
Consultation Arrangements ...........cccceee i Beiiieee ol e 8
CommUNICALION .....vviiiiiiiiii i e 8
PartiCipation .........cooviiiiied i s 9
Planning and WHS RiSK Man 0@melic ...uuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieieieiineeeneaes 9
Hazard Identification ... 9
RISK ASSESSMENT ... i i 9
RISK CONEIOI ... et 10
Risk Registerd 10
Safe Work Method' “tatd nents (SWMS) ... 11
Site-Speci’ C VHS Me. agement ..o 11
Pre-& art Pl .iung ‘or Shopfitting Sites ... 11
Site INAUCHION .0 e 11
Housekeeping and Site Control ... 12
Workshop Safety Management............oooo 12
Layout and Segregation ... 12
WOrKShOP RUIES ... 12
Plant, Equipment and Machinery ... 12
Selection and Procurement ...........oovvviiiiiiiiiiiiiiiiiieeeeeeeeeeeeeee e 12
Inspection, Maintenance and Tagging .......ccooeveeeiiieieieeeeeeeeee e 13
S T= 1 (=3 @] oY1 - (o o P 13
Hazardous Chemicals and Dangerous Goods ..............uueevieieiiiiiiiiiiieeee e 14

Version Authorised by Review # Date of Issue: Review Date: 2


https://bluesafeonline.com.au/product/shopfitting-and-cabinet-making-whs-management-plan

Blue Safe Order Online

ONLINE <= oy
Identification and Register........coooo oo 14
Storage and HandliNg.........coooviiiiiiiiiiiiiiiieeeeeeeee e 14
Use and Ventilation ............oouiiiiiiiii e 14
Wood Dust, Silica Dust and FUMES........ooeoeeeeeeee e 15
WOO DUST ... 15
SHICA DUST ...t 15
FUMES aNd VAPOUIS ......ooiiiiiii et 15
Noise Management............oooiieiiiiiiiiieeeieeeceeee e e 15
Manual Handling and ErgonomicCs .........ccceevvveed feviiicd i 15
Work at Heights ... 0 e 16
ElECtriCal SAfEtY .......uuiiiiiiiiiiiiiiiiiiiiie i b 16
Public Safety and Working in Live Retail E. vironments ..........cccooooeeiiiiiiniiiiiinn. 17
Personal Protective Equipment (PP ) ... e e, 17
PPE Requirements.......cccccccoild eiiiii ettt 17
Training, Induction and Comy HeNCY... oo 18
General WHS INAUCHION.......0 il e 18
Site and Project INdrition .0 e 18
Task-SpPeCifiC TraiMiNgG ..o e eeeeeeeeieiiiiiiieeeeieeeeaeeneeeeaaeeaeeeananneennennnnnnnnnnnnnnnnnnnnns 18
Incident, Injury & « 07 2rd REPUAING ....uviiiiiiiiiiiiiiiiiiiiiiiiiii e 19
[RNCT oo ] ad aTe 2= To [0 s o = 19
Notifiab' aCIdeNtS. 19
Inves gatior” .na orrective ACtIONS.........oiii i 19
Emergency Prepare iness and RESPONSE......coviiiiiiiiiiiiiiie e 20
Emergency PIanning ... 20
FIrS AT et e e e e e e e anaeaaeaas 20
Drills @and Training ......coooeiiiiie e 20
Health Monitoring (Where Required) .............oooiiiiiiiiiiieeee e 20
Documentation, Records and REVIEW ...........couuiiviiiiiiiiii e 21
WHS DOCUMENTALION ... 21
Records Management ... 21
Monitoring, Audit and REVIEW .........o.eiiiii e 21
Implementation CheCKIISt.............uuuiiiiiiiiiiiiiiiiiiiiiiie e eeeneeenennnnnnee 22

Version Authorised by Review # Date of Issue: Review Date: 3


https://bluesafeonline.com.au/product/shopfitting-and-cabinet-making-whs-management-plan

Version Authorised by Review # Date of Issue: Review Date: 4


https://bluesafeonline.com.au/product/shopfitting-and-cabinet-making-whs-management-plan

Order Online

[ o~

Purpose and Scope

This Shopfitting and Cabinet Making WHS Management Plan sets out how
[Company Name] will manage work health and safety risks associated with
shopfitting, joinery and cabinet making activities. It is intended for use in factories,
workshops, on construction sites, in retail tenancies, and during installation,
maintenance and refurbishment works.

The objectives of this plan are to:

. Establish a systematic approach to identifying, assessing and controlling
WHS risks.

. Demonstrate due diligence and compliance ¢ .th WHS legislation, Codes of
Practice and Australian Standards.

. Define WHS roles and responsibilities for ali'. * sons ir’ olved in shopfitting
and cabinet making work.

. Provide practical procedures for pla. »ing, supervizing and monitoring work
activities.

. Facilitate consultation, trainin’, and ¢ mmunication on WHS matters.

This plan applies to:
*  All employees, including -. arenticc ».supervisors, managers and directors.
. Labour hire workers, subct xtrac »rs and their workers.

. Visitors, clients, £. ~ui. i22nu actors and other persons at or near workplaces
under [Company Nai. »Us conuol.

It covers all typical¢ . “afitting and cabinet making tasks, including but not limited to:
. Workshop fat catit n, cutting, machining, routing and assembly.
«  Sprar ., paintir. ., staining and finishing of joinery and cabinetry.
. Or site in® .alla on of joinery, counters, shelving, wall panelling and fixtures.

. Use ui plant ar 1 equipment such as panel saws, CNC routers, edge banders,
nail guns/m . portable power tools.

. Manual handling of boards, benchtops, glass, hardware and finished
products.

«  Work at heights, including use of ladders, step platforms and mobile scaffolds.

WHS Policy Statement

[Company Name] is committed to providing and maintaining a safe and healthy
working environment for workers and others who may be affected by our activities in
the shopfitting and cabinet making industry.

To achieve this, [Company Name] will:

. Comply with all relevant WHS legislation, Codes of Practice and Australian
Standards.
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. Eliminate risks to health and safety, so far as is reasonably practicable, and
where not reasonably practicable, minimise those risks.

. Provide and maintain safe plant, equipment, structures and systems of work.

. Ensure the safe use, handling and storage of plant, substances and
materials, including timber products, adhesives, solvents and finishes.

. Provide workers with information, instruction, training and supervision
necessary to work safely.

. Consult with workers and their representatives on WHS matters and involve
them in decision-making.

. Continuously improve our WHS managemer' system through regular
monitoring, review and evaluation.

All workers, including managers and supervisors, are.~ :counts ule for implementing
this policy within their area of control and for taking reasc. »" e care for their own
health and safety and that of others.

WHS Roles and Responsitilitic
Officers (Directors and Se .ior M inagement)

Officers of [Company Name] must exe. ¢ due diligence to ensure that [Company
Name] complies with its WHS ¢ .. = This. =ludes taking reasonable steps to:

. Acquire and keep up-to-da. » knc 'edge of work health and safety matters
relevant to shopfi* "u2.and ca inet making.

. Understand the opera. 2ns being carried out and the associated hazards and
risks, such as. woodworkir._»machinery, airborne dust, noise, hazardous
chemicals a d Ins... 20 activities.

. Ensure [Comp. 2 Name] has, and uses, appropriate resources and
proca’ _ s to elir. nate or minimise WHS risks.

. Er sure th¢ <« » processes for receiving, considering and responding to
infc > .0on abg tincidents, hazards and risks.

«  Verify tha®*"" 1S processes and controls are implemented and effective
through inspections, audits and reviews.

Managers and Supervisors

Managers and supervisors are responsible for day-to-day implementation of this
WHS Management Plan. They must:

. Plan work to ensure WHS requirements are integrated into job scheduling,
including workshop and site activities.

+  Conduct and document risk assessments for tasks such as cutting,
machining, installation and finishing.

. Ensure Safe Work Method Statements (SWMS) are prepared, reviewed,
communicated and followed for high risk construction work.
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