Handyman anc. P:operty
Maintenance WAS
Management/lan


https://bluesafeonline.com.au/product/handyman-and-property-maintenance-whs-management-plan

Blue Safe Order Online

ONLINE <= oy
Table of Contents
PUIPOSE @NA SCOPE ..oveeiiieceeeeee et e e e 4
WHS Policy Statement ........ccoo oo 4
WHS Roles, Responsibilities and Consultation............c.ccoooiiiiiie 5
Officers and Senior Management.............ooovvvviiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee 5
Managers and SUPEIVISOIS............ocuuuiiiiiiieeee e e et e e e e e e e e 5
WOTKEIS. ...t s 6
SubCoNtractors .........coeveeiviiiiiiiiiieieeeeeeeed e 6
Consultation and Communication.............cccceeecit 3 el i 6
Planning and Risk Management ...............uuuiuiiiiiiiiiiiiiiiis aevieiiiiiiieeeeeeneeeeeeneee. 7
Hazard Identification ...t e e 7
RiSK ASSESSMENt.....ccooeiiiei e 8
RISK CONEIOl .....eveiieiiiiiiied e e 8
RiSK REQIStEr ... i 9
Safe Work Method Statements ‘Svi1S) ... 9
Site Management and/ uSEKEEE A0 .o oiieieee e 10
Site Establishment ... 10
HOUSEKEEPING o i oo e 10
Security and PUl ¢ PEoteCtioN. ... 11
Plant, Too' " cnd EQUIE 08NT ... e 11
Seleq 10N anT Pro. UFEMENT ......iiiiiie e 11
Inspection, Maint/ nance and Tagging «.....cooveeerriieiiiiiiae e 11
Personal Protective EQUIPMENt (PPE) ........uuiiiiiiiiiiiiiiiiiiiiiiiii s 12
Training, Induction and Competency...........coooviiiiiiiiiiiiiiiieeeeeeeeee 13
General INAUCHION ........coiiiiiiiiiiieee e 13
Site-SpecCific INAUCHION.........oooiiiiiiiiiieee e 13
Task-SPeCifiC TraiNiNg ......cooiiiiiiiiiie e 13
High-Risk Activities and Specific Procedures..................uuuviiiiiiiiiiiiiiiiiiiiiiiinnnes 14
Working at HeIghts ... 14
Manual Handling ........cooooriiii 15
Electrical Safety ... 15

Version Authorised by Review # Date of Issue: Review Date: 2


https://bluesafeonline.com.au/product/handyman-and-property-maintenance-whs-management-plan

HazardoUs ChemMUCAIS ... ... e 15

Asbestos and Hazardous Building Materials ..............ccccooiiiiiiiiiiie 16
Outdoor Work, Heat and UV EXPOSUre.............ueeiiiiiiiiiieiccee e 16
Traffic and Vehicle Safety ... 16
WOTK VENICIES ... 16
On-Site Traffic Management.............oooovviiiiiiiiiiiiieeeeeeeee 17
Health and WellbDEiNg..........cooooiiiiiiii e 17
Fatigue Management ..............cooooiiiiiiiiiincnd e 17
Drugs and AlCONOl .........ccooveviiiiriiiiieiiiied i 17
Psychological Health..................ooo 0 18
Incident, Injury and Hazard RepOrting..............uuuuuiuiiiiiiiit teviiiiiiiiiiiiiiiisieinneeenneees 18
Reporting Requirements ..........coieiiiit i e 18
Incident Investigation................. 0 i 18
Notifiable INCIdents...............ld oo e 18
Emergency Preparedness ar "RESPU. 2Q.....uuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiaaees 19
Emergency Planning ... 19
FIrSt AT e e ettt 19
Fire Safety .. oo e 19
Document and F ¢ ™Manageri@nt ... ... ueeeeeiiieiiiiiiiiiiiiiii e 20
Monitoring, Audit @i I REOVIEBW ....uuiiiiiiiiiiiiiiii e 20
Appendice’ Exampi Checklists and FOrms ............oooiieiiiiiiiiiiiicciie e 21
Appe dix A« “re- tart / Daily Site Checklist..........ccccccoiiiiee 21
Appenaix B — Nex' Worker Induction Checklist...........cc.coooiiiiiiiiiiiiiniinn. 21
Appendix C — Hazard Report Form (Key Fields)............ccccooiiiiiiiiiiiiiiiiee 21
Appendix D — Toolbox Talk Record (Key Fields) ...........ccccoiiiiiiiiiiiiiiiiiiiiiinne 22

Version Authorised by Review # Date of Issue: Review Date: 3


https://bluesafeonline.com.au/product/handyman-and-property-maintenance-whs-management-plan

Order Online

[ o~

Purpose and Scope

This Handyman and Property Maintenance WHS Management Plan sets out how
[Company Name] manages work health and safety risks across all handyman and
property maintenance activities. It is designed to comply with relevant Australian
WHS legislation, Regulations and Codes of Practice, and to provide a practical
framework for safe work on client sites, in workshops, and during mobile work.

This plan applies to:

. All workers, including full-time, part-time, casual, labour hire, apprentices, and
trainees

. Subcontractors and their workers

. Visitors to worksites, including clients, ten’ ~ts, ar 1 mem” zrs of the public
who may be affected by the work

It covers typical handyman and property maintenance tasik. including but not limited
to:

. General repairs and minor build = »vorks
. Carpentry, plastering, tiling,/ nd pair ng
. Lawn and garden maintenancc
. Pressure cleaning and e; ‘e = main. _hance
. Minor plumbing and electric. ! task. within licence restrictions
. Rubbish removal ai. <lear-,
The objectives of this, WHS Manca_~ment Plan are to:
. Provide a cle - strut wreor managing WHS risks
. Define'HS res HOnsibilities and accountabilities
. Es’ iblish wsims of work
. Rec " _the like hood and consequences of incidents and injuries

. Support I£7 .. compliance and continual improvement in WHS performance

WHS Policy Statement

[Company Name] is committed to providing and maintaining, so far as is reasonably
practicable, a work environment that is safe and without risks to health for workers,
subcontractors, visitors, and members of the public who may be affected by our
work.

[Company Name] will:

. Comply with relevant WHS Acts, Regulations, Codes of Practice and
Australian Standards

. Eliminate risks to health and safety so far as is reasonably practicable, and
where not reasonably practicable to eliminate, minimise those risks
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. Consult with workers and other duty holders on WHS matters and encourage
active participation in safety initiatives

. Provide safe plant, equipment, tools and substances
. Provide and maintain safe systems of work and clear procedures

. Ensure workers receive appropriate information, training, instruction and
supervision

. Promptly investigate incidents, hazards and near misses and implement
corrective actions

. Regularly review and continuously improve W S performance and this WHS
Management Plan

All workers are required to:
. Take reasonable care for their own health and s. 2ty

. Take reasonable care that their act{ ar omissions do not adversely affect the
health and safety of others

. Comply with any reasonable i« struc. 'n, poiic_ or procedure relating to health
and safety

. Use personal protective 2quipr. . (PPE) and safety equipment as instructed
. Report hazards, incident. \Ii,, »ries ari..’ near misses immediately

This WHS Policy Statement is supp rted vy the detailed procedures and
arrangements containea . ‘. i\ 1S Management Plan.

WHS Roles, Respon: hilities and Consultation
Officers and Se¢ vior/ lai.agement

Officers (suckans compe y directors) of [Company Name] have a duty to exercise
due diligen’ e to ensure ti, company complies with its WHS obligations. This
includes t' king r .son ble steps to:

*  Acquire and k< zp up-to-date knowledge of WHS matters relevant to
handyma/ " .id property maintenance work

. Understand the nature of operations and the associated hazards and risks

. Ensure appropriate resources and processes are available to eliminate or
minimise risks to health and safety

. Ensure processes are in place for receiving, considering and responding to
information regarding incidents, hazards and risks

»  Verify the provision and use of resources and processes for WHS compliance
Managers and Supervisors

Managers and supervisors are responsible for implementing this WHS Management
Plan in their areas of control. Their responsibilities include:
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. Planning work to eliminate or minimise WHS risks

. Ensuring risk assessments and Safe Work Method Statements (SWMS) are
completed where required

. Providing site-specific inductions and task instructions

. Ensuring workers are competent, licensed and trained for the tasks they
perform

. Monitoring work practices and correcting unsafe behaviour
. Ensuring tools, equipment and vehicles are maintained and inspected

. Investigating incidents and near misses and i iplementing corrective actions

Workers
All workers, including subcontractors, must:
. Follow all WHS policies, procedures.and safe work practices

. Use tools, equipment and machinary or.._ ‘or the.r intended purpose and in
accordance with instructions

. Use PPE as required and ¥ intain/ in good condition
. Participate in WHS cong ‘'tation," »ining and toolbox talks

. Report hazards, unsafe cc 2div. 2, incidents and near misses as soon as
possible

. Stop work if they be »ve 1vic 0 safe and notify their supervisor

Subcontractorn
Subcontractors enga_=2d k' [Company Name] must:

. Demsa " Irate the capability to manage WHS risks (e.g. provide licences,
ins;ances ‘WM.

. Cc ' with [CF mpany Name]'s WHS requirements when working on our
jobs

. Provide their own workers with appropriate training, PPE and supervision
. Ensure their own plant and equipment is safe, fit for purpose and maintained

. Cooperate and coordinate with [Company Name] and other duty holders on
site

Consultation and Communication

[Company Name] will consult with workers on WHS issues that affect them, including
changes to work practices, equipment, substances or workplace layout.

Consultation methods may include:
+  Toolbox talks and pre-start meetings

. Informal discussions on site
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